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Renew an Online Ad

Off-Campus Housing Services

Step 1:

You can review the 
expiry date of your 
ad. If you would like 
it renewed to 
extend its expiry 
and bring it back to 
the top of the list, 
select the ‘Renew 
Ad’ button.



Renew an Online Ad

Off-Campus Housing Services

Step 2:

1. Choose the amount of time you would like your ad to run.  
2. If you would like to feature it as a Top Ad, choose the amount of time. 
3. Add your order to your cart.
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2.

3.



Renew an Online Ad

Off-Campus Housing Services

Step 3:

When you are ready to pay 
for your ad(s), proceed to the 
shopping cart. 

You must checkout for your 
order to be processed.

Once payment is received, 
our office processes ads 
during business hours. It can 
take up to two business days 
for an ad to be processed.
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Renew an Offline Ad



Renew an Offline Ad

Off-Campus Housing Services

Step 1:

If you would like to 
renew an inactive 
ad, find the ad 
under Listings 
Currently Offline 
and select the 
‘Renew Ad’ button.



Renew an Offline Ad

Off-Campus Housing Services

Step 2:

1. Choose the amount of time you would like your ad to run.  
2. If you would like to feature it as a Top Ad, choose the amount of time. 
3. Add your order to your cart.
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Renew an Offline Ad

Off-Campus Housing Services

Step 3:

When you are ready to pay for 
your ad(s), proceed to the 
shopping cart. 

You must checkout for your 
order to be processed.

Once payment is received, our 
office processes ads during 
business hours. It can take up 
to two business days for an ad 
to be processed.


